Weldon School of Biomedical Engineering

Graduation Check-Out Form for Thesis M.S. and Ph.D. Students
Student Name _________________________________ Degree & Semester/Year: _______________________
This form serves as a BME/MJIS check-out for graduating M.S. and Ph.D. students. Contact each person listed below for the stated purpose and to obtain signatures on the form. The Exit Interview with Tammy Siemers should be scheduled after all other checklist items have been completed as she will collect the completed form from you.
	Faculty/Staff Person
	Responsibility
	Signature/Date

	Major Professor 
	Research completed, equipment and material stored; chemicals discarded or recycled. Major Professor should indicate grad student pay termination date _______________________ and notify the College of Engineering Employment Service Center at engremployment@purdue.edu 
	_________________________

	Brian Knoy
Director of Development

MJIS 3007
bjknoy@purdue.edu
	Discuss plans for after graduation, etc.
	_________________________

	
	
	

	Bill Schoenlein

Research Associate

MJIS 2080

schoen@purdue.edu 

or Susan Hardy
Dept. Operations Clerk

MJIS 2074

hardy13@purdue.edu
	MJIS desk check-out (personal items removed and desk is ready for the next student); return keys; clean out MJIS mailbox as applicable; Bill or Susan will terminate key card access based on pay termination date. 
	_________________________

	
	
	

	Tammy Siemers

Associate Director of Graduate Programs
MJIS 1021 or (765) 496-0294 
	Exit interview, submit completed check-out form with all signatures. We welcome your comments regarding the graduate program and your experiences.
	___________________________
Schedule exit interview with Tammy via BoilerConnect here


Forwarding Address:



Employment/Graduate School Information:

__________________________________
Employer/Institution _______________________________
__________________________________
Address__________________________________________
__________________________________
City, State, Zip____________________________________
__________________________________
Position _________________________________________
Phone: ____________________________
Annual Salary _______________________(for internal use)
Non-Purdue email address: ______________________________________
I agree to be contacted by the Weldon School of Biomedical Engineering to request my participation in alumni networking events and professional development activities (presentations, panels, etc.).

(please check one)

_____ Yes

_____ No
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